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Important Log In
Information

Our chapter
number is:

Your Username should be your first initial (lowercase) and last
name (lowercase), your PASSWORD is dude.

Example: If my hame was John Smith, my username would be

jsmith. If you had a sibling or cousin with the same first initial
_— and last name you will need to contact Mrs. Smith for your
username.



m. The pictures in this

o | guide are from the
e Agricultural Experience Tracker

desktop version of AET.

If you are using a

mobile device, please

click on "Go to Full

Desktop Version

Login: lam a...

<5 Student

Go 1o Full Deskiop Version




* Go to theAET.com
* Click the yellow
"Log In" button

About Resources Curriculum Contact | Subscriii

Best Management Practices for S




* Under "Student Log In"
enter your Chapter
Number, Username,
and Password

* Click "Log In"

If your username and
password from slide 5 are
not working, contact Mrs.
Smith

Logging In To Your
Account

AET Log In

Student Log In
Track experiences in SAE, FFA and classroom. Also, assist
in managing your program. See your teacher for access.

Chapter: Ex: TX0765 Chapter:

Password:

Username:

Password:




Logging In To Your
Account

https://theaet.com/studenthelp

GO TO THE LINK ABOVE TO WATCH A VIDEO
ABOUT GETTING STARTED IN THE AET




Completing Your Profile

About the Profile:

Your AET Profile is information about you and your interests. Your
Profile gives people insight into who you are and what kinds of
things you would like to do in the future. Completing your profile
IS very important, especially if you plan to apply for awards,
scholarships, and degrees.

What SAE Types need to complete the Profile:
All of them! The profile is about YOU!



Completing Your Profile

 Click on the "Profile" box or tab

Finances Reports

i Welcome to the Student Dasrizgard

Calendar
Porifolio AET Advisor Alerts: = @
You have no active experiences (SAEs). 4 Project/Experience
Scoreboard -
: You have no current classes. AL Manager (SAE)
Sgn.Of Meeting Manager (Read |
Only)
Cash/Checking: 50 '
Current/Projects: 30 - R o S - B . — = =
Non-Current: 50 :
e Profile Journal Finances Reports
Liabilities: S0
Student Help P \ s | h
Teacher Help
AET Classroom ' : -
. Record your personal | j Becord your time and Record your investment Access reports that
Ask AET a Question information, classes, | cademic skills in of money or paychecks summarize
leadership, and school projectsiexperiences, for your project/experience
involvement. professional activities, projects/experiences and | | results, your resume,
and community service. other financial records. and summaries of skills
gained, and apply for
1 awards.




Completing Your Profile

 |[n the "About You" section,

)
| _ — AET Profile
click on "Manage/Edit your o

~ Your Acti

personal profile and ~ About You
" Manage/Edit your personal &) Pro
p aSSWO I'd % % profile and password AL Ma
ammm Record your class schedule Ent
=1 )
Manage your Resume Eni
£l/ information z‘)&\ me

g Test your knowledge and Juc
gain a passing score



Completing Your Profile

Account Information and Setti

* Click on each "Edit"
button to add as much e
Information as you
can. s

Program: AET Demo Account

Basic Profile Complete: 54% %/
Personal and Parent Contact Info: 20%
Emergency Info and Permission Forms: *° '

Password: | Rasgf |

HS Graduation: June
Shirt Size: -
Gender: No Answer

* Try to get your profile e
to say 100% completed e

City, State, Zip: , CA
Contact Information
Email: coosta@corninghs.org
Home Phone:

Cell Phone:
Parents/Guardians
Father ! Parent ! Guardian:
Name:

Occupation:

Phone Number:

Email:

Mother ! Parent/ Guardian:



Completing Your Profile

* Click on the "Profile” Tab
* In the "About You" Section, click on "Record your class
schedule”

ﬂ
pEq AET Profile

About You ~ Your Acti

¢ Manage/Edit your personal @) Pre
¥% profile and password A& Ma
| ammm Record your class schedule Eni

Journal Flnanc%,..___., »
, Manage your Resume @, EN
i‘ information 1‘;3122\ me

s Test your knowledge and Juc
% gain a passing score



* Click on the "My Pathway" drop down list

» Click on the pathway that is the closest to what your main
pathway In the program Is

If you are in Pluid's classes you will
click on Power, Structural and
Technical Systems, If you are taking
plant classes click on Plant Systems,
if you are taking Livestock classes, enehes

My Pathway: APlcase Choose) v
Agribusiness Systems
Animal Systems
Biotechnology Systems
Environmental Service Systems

Food Products and Processing Systems

ding Date

Natural Resources Systems

click on Animal Systems. If you are In
both or all three pick your favorite.



Completing Your Profile

* Click "Add Class”

* Look at the list of classes for this
school year. Find the class/classes
that you are in, and click "Add" for
each one you are enrolled in.

away: | (Please Choose)

c@
| Add Class |

her Sta Ending Date

All available classes are shown. Click "Add" to add this class to your schedule.

2019-20 ag class R Hanagriff 8/1/2019

> — School Year: 2018-19
> - School Year: 2017-18

Class Name Teacher Start Date
v - School Year: 2019-20 /vm i \




Completing Your Profile

* Click on the "Profile” Tab
* [n the "About You" Section, click on "Manage your Resume
Information”

ﬂ
pEq AET Profile

About You ~ Your Acti

¢ Manage/Edit your personal @) Pre

¥% profile and password A& Ma
| ammm Record your class schedule Eni

Journal Finance - »



Completing Your Profile

* Enter any »

Review/Edit \ JudgingCard Results \:‘v.‘. Cbjective \:‘-.,‘ References \

I n -I:O r m at I O n O u Maintain your list of resume accomplishments. Add or remove items to list only your most important. Your list should fit on a two-page resume.
Generate Resume (Word) (PDF)

FFA Degree Levels Achieved

h ave | N to eac h Degree | Year Received | Save Degrees |

Discovery

Greenhand

section. Make sure

State

you click "Save" and

Awards and Competition Success

"A d d N e W" fo r Date: | | Name/Description: 1 | Add New |

INo records.

everything you

Date: Name/Description: 1 | Add New |

e n t e r " INo records.

Memberships and Professional Organizations
Date: | Name/Description: | | Add New |

INa rararde



Completing Your Profile

* Click on the "Profile” Tab
* [n the "Your Activities" Section, click on "Enter your FFA
Offices” Your Activities

*)J Project/Experience
Manager (SAE)

) Enter your FFA offices
Journal 9

Enter your FFA committee
\ memberships

‘? JudgingCard event results




* If you have ever been an FFA Officer, click on "Add New
Office", then enter your officer information and click "Add
New Office"” to add It to your record book.

& Cffice: (Select Office) v
Beginr Level: (Select Level) v
Beginning Date 3]
Ending Date: B

Add New Office | Cancel




Completing Your Profile

* Click on the "Profile" Tab
* [n the "Your Activities" Section, click on "Enter your FFA
committee memberships” Your Activities

Project/Experience
A & Manager (SAE)

) Enter your FFA offices

Journal
B Enter your FFA committee
. memberships

‘gg JudgingCard event results
7




Completing Your Profile

* |f you have served on

an FFA committee,
click on the drop
down list, choose
your committee, and
enter the date that
you began serving.
Then click "Add New"
to save it In your
record book.

Committees

You have not added any committees.

Add a Committee:

Committee:

(Select Committee)

v |

(Select Committee)
Building Communities - Citizenship hetum to AET
Building Communities - Economic Development ' g
Building Communities - Environmental

Building Communities - Human Resources
Building Communities - Stakeholder Engagement
| Growing Leaders - Career Success

Growing Leaders - Healthy Lifestyle

Growing Leaders - Leadership

Growing Leaders - Personal Growth

Growing Leaders - Scholarship

Strengthening Agriculture - Agricultural Advocacy
Strengthening Agriculture - Agricultural Literacy
Strengthening Agriculture - Chapter Recruitment
Strengthening Agriculture - Safety

Strengthening Agriculture - Support Group




Completing Your Profile

* Click on the "Profile” Tab
* [n the "Career Connector” Section, click on "Choose your

educational and career Iinterests"”

Career Connector

@Toilo
Share your experiences with
colleges, view scholarships & more!

Choose your educational
and career interests

Journal

onet  Explore your interest
W using "My Next Move”

#1779 AET access for Mentors
vro=% and Parents/Guardians



Completing Your Profile

des. Think
. adjust th

E -
¢ I f y O u a I re a- d y k n O W W h at The US Department of Education maintains a catalog of commm cationdl programs an

interests you, checkmark it. If you are interestgfl in several educational are:

career or educational major ‘,
. Educational Areas: k/ /
yO u WO u I d I I ke to p u rS u e : 9 t! Agriculture, Agriculture Cperations, and Related Sciences =

- | Natural Resources and Conservation

y OU Can searc h fo I | t ] tf Architecture and Related Services

t_r | Area, Ethnic, Cultural, and Gender Studies
P I f O u a r e n O-t S u re O u C a n i'.r | Communication, Journalism, and Related Programs
y ] y t! Ll Communications Technologies/Technicians and Support Services
I . k t h + b tt . tr | Computer and Information Sciences and Support Services
C I C O n e u O n S I n tJ L Personal and Culinary Services

each category to browse

Il Engineering

i |1 Engineering Technologies/Technicians

m aJ O rS a n d C a r e e rS . t_r .| Foreign languages, literatures, and Linguistics
i’J Il Family and Consumer Sciences/Human Sciences

t! | Technology Education/Industrial Arts

4[] Legal Professions and Studies

tJ Ll English Language and Literature/Letters -




Completing Your Profile

* When you find a career or EdiCatiRal ArsaE

m aJ O I th at yO U are | N te reSte d :J l,;_' Agriculture, Agnculture Operations, and Related Sciences
i N p Uursu | N g | CI | C k th e b OX N eXt :J _1 Agrlcu!t-ura! Busmes-s and Management.

_ _ _ e Agricultural Business and Management, General.
to It to ad d It to yO ur I ISt - YO U """ | Agribusiness/Agricultural Business Operations.
may C||Ck more than one - L) Agricultural Economics.
choice if you would like.

| Farm/Farm and Ranch Management.

""" .| Agricultural/Farm Supplies Retailing and Wholesaling.
""" .| Agricultural Business Technology.

@ Agricultural Business and Management, Other,

ﬂ .| Agricultural Mechanization.

- [ Anrirul#nral Dradnctinn Oneratinne



Completing Your Profile

https://www.theaet.com/video.aspx?ID=
89

WATCH THIS VIDEO TO SEE HOW TO COMPLETE YOUR PROFILE



Adding An SAE

About Adding SAE's:

In order to record information and enter data for your SAE, first

you must add it to your AET account. If you have multiple SAE's,
remember to add all of them to the system. For this end of the

year assignment, you only need one SAE. Your fair animals

counts for this assignment.

What SAE types need to be added to your account:
All types! Any SAE you're working on, no matter what type,
needs to be entered.



Adding An SAE

* From any page In
AET, click on the

"Project/Experience @ Project/Experience
Manager (SAE)" Icon - A& Manager (SAE)




Adding An SAE

* Click "Add New"

ProjestEXparience Manager (SAE)

=CoOras
~ \

: . " A 2
- ' =5 4 ' .
L - 5 1C L A AT 3 ——
\:.-l.’.w;t'.s *‘(‘\’ﬂy“ o .‘-g' N T ;-7\‘— v o] A\ x“‘" s ! }—$-<ﬂ.-!‘ -
.',.‘.a._' <.
18

¢~} --"—-

I8
I' 3 4
3 - \""",'.'( J¥ [
| !I v | v - . & - - v
l “r. .-(__.__... ! :_., —y & ‘ll )s l || Il B v.
= 1es “NOT0S .
e T

o P I
B =

There are no existing experiences. Click "Add New" to create one.




* Enter your project name.

 The name of your project should be brief, but descriptive enough to inform
people what you are doing for your SAE. For example, If you are working at
a ranch, you could name your project the name of the ranch. If you are
researching welding careers, you could name your project "Welding Career
Research Project". If you are showing a lamb at your county fair, you could
name your project "Market Lamb 2020".

Add/Edit Experiences

Project Name: @ Enter a short descriptive name for
this experience.

Level f Eocus= {8 Individual .

Basic: ) Foundationa (2 Journal Only




Adding An SAE

* Fill out the Level/Focus of your SAE, the Project Type, Primary Experience
Category, and the Primary Subcategory sections. If you are unsure about
what to put for any of the sections, hover/click on the green question marks
for more details about each section.

* When you are done, click "Save"

Add/Edit Experiences
Project Name: @ Enter a short descriptive name for
this experience.
Level / Focus: (% Individual )
Basic: © Foundational @ Journal Only
Agriscience; (0 Research/Experimental @ Journal and Finances
Project Type: @ S =
Job: (O Paid Placement (O Unpaid Placement @ Paychecks and Journal
Business: ) Entrepreneurship/Ownership (?) Journal and Finances
gslmary Expitience Catagory: '(P!eiase Chbqsg) 'i Explore AFNR Categories
: .@) =
Primary Subcategory: | _—
1 7 ,-\\

@A Cancel A:



Fair projects or owning your own business will be Entrepreneurial; working
for someone else will be Placement; Researching a career or how to do a
project or completing a home improvement project or planting a garden

will be Foundational.

https://www.theaet.com/video.aspx?ID=
36



Creating a Plan and Budget

About Plans and Budgets:

Planning out the steps of a project, including planning how much money you may need for
the project, are extremely important for anything you do in life. If you plan it all out ahead of
time, you will have a clearer vision of what steps to take in order to be successful. Planning
out how much money you will need before you start something (budgeting!) will ensure that
you don't run out of money part way through.

What SAE types need to have a plan:
All of them!

What SAE types need to have a budget:
Any project that involves spending and/or making money (except placement SAE'S).



Creating a Plan and Budget

* In the Project/Experience Manager, click on the Pencil icon.

Project/Experience Manager (SAE)

. - 4. View SAE Assessments

Print All SAE Agreements | AddNew | | Retumto AET | rf};} 0 Ui aad Adsaceriate
Settings / Planning (#1) Records (#2) Reflection (#3)
3 . - @
Settings . Planning | Financial | Journal | Files/ | Current  Year-end Toolstc
(Active, Setup, Location) | Start Yr - Name (SAE Plan, Budget) | Entries | Entries | Photos | Value® | Y™ Re”’sg("’ ;‘;‘;"g)““’" HSage;
:i"f'-\ Example 1 §
@ %‘ ‘;\/‘/ EN - Repair/Maintenance \ N b ‘ 2 2 g $0.00 g I&C & Q %
GRAND TOTAL 0 0 0
0 hrs




Creating a Plan and Budget

SAE Plan - Example (PDF Agreement)

i n t h e te Xt b O X y W r i te a. b O u t W h at y O u SAE planning (SAE Agreemeant) is an important part of the SAE project and should be completad before you begin the project. Complete sach
] ] ] plan}r:ingcste;ctionfifn carefbt;lly writtbefn amslﬁg:amtmatically complete sentences. A complete plan may include a variety of information, but
nlan to do for the Description, Time (oot
nvestment, and Financial Investment

tabs (your project may not have all of
Description and Overview of Your Project — This is a3 summary to help quickly share important aspects of your planned
those OptIOnS depend | ng on you r project. A few areas to consider:

An outline of my project is

p rOJ e Ct ty p E) . My project willstart __andendon ___.
o Y h .I: g My project goals are (1) , (2) and (3)
OU can use the sentence frames In o _ ' |
is assisting me with my project and helping me through activities.
eacC h ta b tO h e I p yo U. In terms of project safety, important areas of safety include , , and .
| SA Y-zssessment form link. More safety resourcas are listed hers.

- Use correct grammar, punctuation, —
and spelling! ‘

| Save All & Return | | Cancel |

| Description Time Investment \ Financial Investment  \ Learning Objectivas (Skills)




Creating a Plan and Budget

* I[n the Learning Objectives tab, click on "Add/Explore Skill
Areas”

| Save All & Return | | Cancel |

Description Time Investment Financial Investment ] Learning Objectives (Skills) \

Project Learning Outcomes — Choose "Add/Explore Skill Areas”™ to identify major learning experiences you feel you may
gain from your project (likely 3 or more).

Add/Explore all learning areas {Career ready, detailed areas like gower systems or other) and come back to your plan and in
yvour own words describe likely activities that will W lect, These are planned learning experiences, so 2

general idea for each skill will do for this step.

| s Add/Explore Skill Areas |

Skill Q) Planned Activities (?) Celete

o skill areas have been added. Click ‘Add” above to gat started.




Creating a Plan and Budget

* Look through the standards for
your SAE's Primary Category.
Click the "+Add" buttons for
each standard that you plan to
learn through doing your SAE.

* You may also look through
standards in other categories
and add them.

* When you have selected at
least 3, click "Save & Back to
SAE Plan"

SAE Plan - Example

Click "Add" to use this skil in your project. Use (¥ to read about example activites which might fit each skl area.
Go back to the SAE Plan to writa about your plannad activities or to remove sklls from your list.

| ==Save & Back to SAE Plan |

ABS AS BS CRP CS ESS
Agribusiness Systems Animal Systems Biotechnology Systems Career Ready Practices Cluster Skill Environmental Service Systems
FND FPP NRS PS PST
Foundational Skills Food Products and Processing Natural Resource Systems Plant Systems | | Power, Structural and Technical Systems

PST.01 - Apply physical science principles and engineering applications to solve problems and improve
performance in AFNR power, structural and technical systems.

’ (_{a Add | PST.01.01 - Apply physical science and -i» Add | PST.01.02 - Apply physical science and u{,» Add PST.01.03 - Apply physical science
engineering principles to assess and select engineering principles to design, implement and || principles io metal fabrication using a variety of
energy sources for AFNR power, structural and improve safe and efficient mechanical systems in || welding and cutting processes (e.g., SMAW,
technical systems. % AFNR situations. ‘% GMAW, GTAW, fuel-oxygen and plasma arc

torch, etc.). ‘¥

PST.02 - Operate and maintain AFNR mechanical equipment and power systems.

o 4dd PST.02.01 - Perform preventative ‘s Ada | PST.02.02 - Operate machinery and
maintenance and scheduled service to maintain || equipment while observing all safety precautions
equipment, machinery and power units used in in AFNR settings. ‘%

AFNR settings. ‘%

PST.03 - Service and repair AFNR mechanical equipment and power systems.

4p Add | PST.03.01 - Troubleshoot, service and
repair components of internal combustion

o 2dd | PST.03.02 - Service electrical systems
and components of mechapical equipment and

|4 2dd | PST.03.03 - Utilize manufacturers’

Qﬁidéline_s to diagnose and troubleshoot




* For each skill that you chose, type what activities you plan on
doing In your SAE that will teach you the skill you selected.

* When you have filled in your planned activites for every skill, click
"Save All & Return”

AP TRT 4 » aed Brtintane \E slete
.'L “ . - afﬁﬂdc - Y s A -l .

PST.01.01 Apply physical science and enginesring prinoples tc

- - - R - - ASKh D - - - - | - y
- 2T B~ - -~ .- > - -~ el - ™ » - | ™~ > " -
S5£58 anNag SsieCt enNsrgy soUurces Tor Arisn oower, struciural ang
sl TTTEMN
- SR E AT -

Remember to click "Save All & Return when /l/\
working on your Plan. If you click on your back .
button your plan will not save!




* There should now be a small green checkmark next to the
pencil icon. If it Is not there you are missing something from
your plan, and need to click on the pencil icon again to
complete your plan.

(#1) Rec
Remember to click "Save All & gy,  Planning  Finandial
(SAE Pian, Budget) Entries

Return when working on your
Plan. If you click on your back
button your plan will not save!

» TOTAL 0



Creating a Plan and Budget

* |F the red and green dollar sign is present, click on it to enter a
budget for your SAE.

(#1) | Rec:
: : Plannin Financial
If the budget icon is not - (i M g
present, you do not need to ;'
enter a budget for your SAE @ A ¢
e, T\\/

' TOTAL 0




Creating a Plan and Budget

 Under the Income section, If you plan to make money from any of the options listed
type how much money you plan to make.

* In the "Notes/Memo" section, type how you plan to make money in that category.
For example, if you plan to sell vegetables that you have grown in a Cash/Market
Sale, you could write "Sale of vegetables"” in the memo section.

Income
Income Type Estimated Income Per Unit Actual Income Notes/Memo (Optional)

Only fill In the categories that = |cmeesa
you plan to receive money from. £
For example, If you do not plan  prewen

Award/Scholarship/Premium

on receiving Research Funding e o

Exchange

Non-Cash Income - Used at

you would leave it blank.

Non-Cash Income -
Bartered or Transferred » Y

Total Income: $0.00 $0.00 $0




 Under the Expenses section, if you plan to spend money in any of the options listed
type how much money you plan to spend.

* In the "Notes/Memo" section, type what you plan to spend money on in that
category. For example, If you plan to buy food for your market steer you could write
how much grain and hay you plan to purchase in the memo section.

Only fill in the categories that you  [=

plan to spend money on. For ed
example, if you do not plan on e
spending money on Fertilizer you oot
would leave it blank. Otver

Inventory for Resale |3




Creating a Plan and Budget

* When you are done entering all of your planned income and
expenses, click "Save"

1Se):

/Save | ' Cancel |
\%ome

Actual Income




Making Journal Entries —

About Journal Entries:

Journal entries allow you to document how much time you spent doing a
task, what you learned by doing that task, and you can also add pictures
of you doing the task. This helps you keep an accurate log of how much
time you have spent on your project, and also keep track of what skills
you have learned along the way. Learning certain skills and spending a
certain amount of time on your SAE are requirements for things like
degrees and proficiencies, so make sure you keep track of everything!

What SAE types need Journal entries:
All of them!



Making Journal Entries —

 Click on the "Journal" tab

Profile Journal Finances Reports



Making Journal Entries —

* In the "Your Time Entries"” section, click on "Time In your
AET Projects/Experiences (SAES)

AET Journal

Edit/Review Entries  Your Time Entries
Projch’Experignce Time in classroom activities Time in Leadership Roles
A& Manager (SAE) )

¢ Review your Jour ' @) Time in your AET Projects / - Time in FFA committees
\ A A Experiences (SAEs) 52\

Time in your community Time in competition activities
i service activities

Other Activities (Parliamentary Time in other FFA activities,
law, ag-related speeches and such as stock shows,
non-ag time) conventions, and meetings



* Enter the date of the day you did the activity you are entering
(or choose the last day of the week if you are entering a
week's worth of work)

 Choose the SAE that you did the activity for from the drop
down list

» Click "+Add/Explore Skill Areas”

Add/Edit Journal Entry

Date:

A‘. ‘—! -~ - Tl -~ ,“)
I :‘;e w0 ot'.a--' ':?w.ﬁ.

Project: (Please Choose) v

Skill Areas: 5@ Add/Explore Skill Areas




* The skills that you will be shown by
default are the skills that you added
In your Plan

* Look through the list and click
"+Add" for any skills that you
learned or performed for the activity
that you are entering into your
journal

* You can choose multiple skills, and
you can also look at skills in the
other sections if you did not
originally list the skill in your Plan

Add/Edit Journal Entry

<-- Save & Back to Journa' Entry

[ Click "Add" to select skills for this iloumal eniry. Use to read about example activities which might fit each s

2rojsct Plan Agribusiness Systems Animal Systems Biotechnology Systems Career Ready Practices Cluster Sk
Foundationzl Skills Food Products and Processing Natural Resource Systems “lant Systems Power, Struc

PST.01 - Apply physical science principles and engineering applications to solve pi
performance in AFNR power, structural and technical systems.

o sda  PST.01.01 - Apply physical science and
engineering principles to assess and select
energy sources for AFNR power, structural and
technical systems.

PST.03 - Service and repair AFNR mechanical equipment and power systems.

o» 2dd PST.03.02 - Service electrical systems
and components of mechanical equipment and
power systems using a variety of troubleshooting
and/or diagnostic methods.

PST.04 - Plan, build and maintain AFNR structures.

4# 2ad | PST.04.01 - Create sketches and plans
for AFNR structures.




* Enter the number of Hours and Minutes that you spent doing the activity
you are entering.

* Enter a detailed description of exactly what you did. Here are
some examples of descriptions:

Poor: Fixed lawnmower.

OK: Fixed spark plug on lawnmower.

Excellent: Replaced the broken spark plug on my Toro 2771
lawnmower.

Time: Hours + Minutes

Description of Activity:
Check Spelling




 I[f you have any pictures of you performing the activity you are entering,
you can click "Select" to add them to your Record Book

* When you are done entering all information for this activity, click "Save”

* Only click Supervision if Mrs. Smith or Mr. Pluid helped you with your
project during this journal entry time.

Pictures: ‘% Select
(optional) .

If your Ag Science Teacher visited/supervised your project for this journal entry, please choose the Teacher.
Super\'ision: The "description” above should include your teacher's assessment, comments, and recommendations for your project.
(None/Unsupervised) ¥

Photos:

Save Save / Enter Another

Cancel



Making Journal Entries —

* To see a list of all of your Journal Entries, click "Review your Journal
entries

* To edit or delete an entry, click on "Edit" next to the entry you want to
change

Edit/Review Entries

Project/Experience
A A Manager (SAE)

Review your Journal entries .

3k

\ £ puons Date Updated
\

Edit 41212020 4/212020

| New Class Activity | | New Project Ac

Experience-related /
PST.03.02 1 inscected my

/ put in 3 new one.



nttp://www.theaet.com/video.aspx?ID=1
05



- Making Cash
Entries

If you have a Livestock Project, you will enter ALL cash
entries in the Livestock Manager. Scroll down until you
see the slide for Livestock Manager




- Making Cash
Entries

 Click on the
"FiInances" Tab

e

Profile Journal Finances Reports




* In the "Your
Financial Entries”
section, click "SAE
Cash entries

(Entrepreneurship &
Research)

Making Cash
Entries

Na e [es
SAE Cash entries Non-Current items (new items
(Entrepreneurship & & & usage of Capital ltems)

Research)

| > iries Loan Manager (new loans and
- (Entrepreneurship) @ payments)
SAE paycheck (Placement) Non-SAE entries (personal &
| @ | cducational)




- Making Cash
Entries

 TO enter any money

that you received, - = =
click "Enter cash | Cash Income/Expense ;
inCOme" | s Enter cash income \ %g
Z’éej s Enter cash expense ‘ T)&
o % Long cash expense form for | |0
entering old data nine
| 1B
al | 7 |

l ' E’—Jm—paycrm:n;‘d: lac



- Making Cash

* Enter the date that Entries
you received the
money
* I[n Vendor/Payee ¢
: New Income Transaction
enter Who pald you Date: Vendor/Payee:
the money o | | |

A




= Making Cash

 Under "Experience"”

O
select the SAE that Entries
you gOt pald for from Split: Experience¢ Type:
the drop down list 1 E— T .

 Under "Type" select
the type of income Type:

you are receiving _ ,
(Choose Type) v

)

Cash/Market Sale

Research Funding

Stock Show Sale
Other Income

Award/Scholarship/Premium



" Making Cash

e Under "Amount" enter

the amount of money Entries
you received
* Under
"Memo/Efficiency" type Amou¢ Nf%";f'g?;lig?
what you sold/did to

receive the money $  0.00
 When you are done,

click "Save and

Return” //-\ R
@ ~ Save /Enter Another | | Cancel |




— Making Cash
Entries

- To enter any money B E3
: 'Céi [ cashi Ex |
that you spent, click | Castdncome/Bxpense
I E ﬂter cas h | s Enter cash income ‘ %g
expense” | .
s Enter cash expense S
ip &
% Long cash expense form for | |0
entering old data nine
| 1B
k| 3 |

l ' E’—Jm—paycrm:n;‘d: lac



* Enter the date that
you spent the money

* Under
"Vendor/Payee"
enter the
person/place that
you gave the money
to

Making Cash

Entries

New Expense Transaction

$ Vendor/Payee:
|




 Under "Experience"”
select the SAE that

you spent the money

for from the drop
down list

 Under "Type" select
what you spent the
money on

Making Cash
Entries

>

Experience:

(Choose Experience) ¥

/I\

Type:

' (Choose Type)
(Choose Type)
Feed

Veterinary medicine
Supplies
Repairsimaintenance
seed
Fertilizer/chemicals
Other

Inventory for Resale
Rent

Fuel

| Confract / Custom Hire

Entry Fees / Commissions

n

Le—



- Making Cash

O
 Under "Amount" enter Entl‘les
the amount of money
you spent
+ Under i iy &
o Amount: 1 head 750 Ibs
"Memo/Efficiency" type

what you purchased $ 0.0
* When you are done,

click "Save and

Return” //-\ S
@ - Save /Enter Another | | Cancel |




- Making Cash
E 1| Entries

* If you are entering £ Cash Income/Expense
multiple expense |6 € o e !
entries from a || & ererceshempense
variety of vendors,
you can use the

Long cash expense form for
entering old data

New Income/Expense Transaction

"Long cash expense ' A

) Experience: A :
form mount

' (Choose Experience) ¥ |

Memo/Efficiency:

(Quantit e} Unit)

Date: Vendor: Type: Amount: : ui’%degfgggafbsm
w2020 | & ] | (Choose Type) v] $ 000
w020 | = [ ] (Choose Type) ] 5 000
[ws020 | [ [ ] [ (Choose Type) v §  0.00

[aamnon | [ [ ] (Choose Tvoe) v $ 0.00



Making Non-Cash Entries

About Non-Cash Entries:

Non-Cash entries are used to record whenever you receive a gift, receive
something as payment that is not money, or you trade/transfer inventory.
We understand that sometimes as students you may not be paid money
for your work or items you sell, and Non-Cash entries give you a way to
still receive credit for everything you do regardless of if money is directly
Involved.

What SAE types need to make Non-Cash entries?
Any SAE In which you are given a gift to be used for your SAE,
trade/transfer inventory, or receive non-monetary payment.



Making Non-Cash Entries

* In the "Finances" tab in the "Your Financial Entries"” section,
click "SAE Non-cash entries (Entrepreneurship)

Your Financial Entries

SAE Cash entries Non-Current items (new items
(Entrepreneurship & & & usage of Capital ltems)
Research)
SAE Non-cash entries Loan Manager (new loans and
Finances Reports (Entrepreneurship) @ payments)
SAE paycheck (Placement) Non-SAE entries (personal &
@ ®QE» educational)



Making Non-Cash Entries

. Choose the type of non-cash | =
transaction that best fits what i
you are entering. Make sure (FEEnR N R B
to read the descriptions of |’ -

=tas Receive a Gift - You get a gift of feed, materials, etc that has cash value,
each transaction type.

Non-SAE Labor Exchange - Independently of your SAE, you worked in
exchange for feed, pen rent, etc.

AF

WIN but no money changes hands, Or, you get a Non-Current/Capital Gift.

7

;/\H Used at Home - You give away some of your inventory to your family.

| M

m‘ SAE Labor Exchange for non-Current Item - As part of your SAE, you
worked in exchange for a non-current (capital) item.

Transfer to non-Current Asset - Transfer a raised heifer into a non-
current (capital) item for a cow/calf operation.




Making Non-Cash Entries

* Entering SAE Labor Exchange, Non-SAE Labor Exchange,
Transfer/Barter, and Receive a Gift are all very similar

SAE Labor Exchange - As part of your SAE, you worked in exchange for |

;‘
\ feed, pen rent, etc.

\ |

Non-SAE Labor Exchange - independently of your SAE, you worked In
exchange for feed, pen rent, etc.

» | ‘j Transfer/Barter - Move inventory value between experiences.
|| -

= Receive a Gift - You get a gift of feed, materials, etc that has cash value "
} MIB but no money changes hands. Or, you get 3 Non-Current/Capital Gift.

C
1

-




» "Date" Is the day the work/transfer/gift occurred
* Value Is the estimated amount of money the item you
received would have cost you If you purchased it

) s Non-Cash Non-SAE Labor Exchang e
i Date: | Value:

\_ {/ 4/9/2020 i ‘ ’ (/ Value: ‘

~—



Making Non-Cash Entries

lncome/(Transmaway):

f

* The "Income” experience Is R Transfeﬂaanim\p\wem/'}
the SAE that you did work
for/got the traded items

* "Memo" Is the work you -

did/item you traded/person
you got the gift from

4

Memo:|




Making Non-Cash Entries

* The "Expense" experience Is
the SAE that you used the
money/item on

* The "Type" Is the kind of item
you got as a gift/in return for
your work or item you traded

* "Memo" Is the specific thing
you received

Expense (Transfer inventory into):

 Example Vegitable ¥ |

® General Transfer/Barter
' Feed Expense
./ Other Expense

' Veterinary Medicine

' Supplies

' Repairs/maintenance

) Seed

! Fertilizer/chemicals

"’ Rent

. Entry Fees/Commissions
./ Inventory for Resale

' Fuel

) Contract/Custom e



Making Non-Cash Entries

* If you are entering an "SAE
Labor Exchange"”, click "Save
& Journal Time/Skills" to save |
the non-cash entry and also % _ Save & Joumal Time/Skills |
make a journal entry to
document the labor
* Otherwise, click "Save" to

save the non-cash entry , .
% _Save



Making Non-Cash Entries

* To enter something that you raised/grew and then gave to your family, click
"Used at Home"

* Enter the date you gave it to your family and the estimated value of the product

 Choose the SAE that you raised/grew It in

* In "Memo" write the quantity and what the exact product was that you gave your
family

C i o Non-Cash Inventory Used at Home _~—
When you are done, click N\ 7 e\
"Save" =) (Value:[ ]
quqme;
Rl & Used 3t Home - _Experience: 2020 Beg - Example Vegitable ¥ +
/ﬁ\ Type:| ® Used at Home
Memo: | —

7 | @ | Cancel |



Making Non-Cash Entries

* To transfer an animal you bred and raised into a capital item that
you plan to breed, click "Transfer to non-Current Asset”

* Enter the date you transferred and estimated value of the animal on
the date you transferred It

H‘ Transfer to non-Current Asset

current (capital) item for a cow/c

Non-Cash Capital ltem Transfer
/ : Date™\ m

[ ooz )= Value: )
\/




Making Non-Cash Entries

* Under "Income”, choose the SAE that you bred the animal In
and plan to now use It for breeding

* In the memo, write the name/tag # of the animal you are
transferring

Income (Transfer inventory away);
Experience: Breeding SAE v
Type:

‘® Transfer/Barter

e &




Making Non-Cash Entries

 Under "Expense"”, write the new name/tag # of the animal

* Describe the animal (breed, color, etc)

* Enter the quantity of animals you are transferring (I personally recommend only
transferring 1 at a time unless you are transferring large quantities at a time)

* When you are done entering everything, click "Save"

Income (Transfer inventory away): Expense (Capital Item):
Experience:  Breeding SAE v

Type:| ® Transfer/Barter
Memo:| |

r breeding livestock

Name:

Description:
/2]

Quantity:

| Cancel |



Making Non-Cash Entries

* If you did work for an SAE and received a capital item as
payment, click "SAE Labor Exchange for a non-Current
Iltem”

* Enter the date you did the work and the value of the
item you got as payment

m§ SAE Labor Exchange for non-Current Item

.|'.-\rl/.".r-' 1™ ."\\.’v"ﬂ'\ﬂy"\:'n {f‘-f - h/‘\'ﬂ-i‘|!|’r|—|bﬁ* f~mrat=

Date: Value:

492020 _J& 9 Value: |




Making Non-Cash Entries

 Under "Income”, select the SAE that you did the work In
* In "Memo", write briefly what you did

Income (Labor):

—— ——— — . —  ————— - — e

Experience: 2020 Beg.- Example 'K

Type:| ® Labor Exchange

Memo: | | e




Making Non-Cash Entries

n the "Expense" column, select the "Type" of non-current item you are receiving
n "Name", write the name/tag # of the item

n "Description”, describe the item (breed of animal, model number, etc)
Enter the quantity of items you are receiving

Income (Labor):

Expense (non-current item):

-

Experience: :~20ﬁ2_OBeg_Examg|e
Type:| ® Labor Exchange __-AeaSUfeLC;b‘reedi-ﬁg_libe;t@k —
Memo: |
Name:

Description:

Quantity:




Making Non-Cash Entries

* Enter the "Salvage Value" of the item you are receiving

* Enter the "Depreciation Method" (how many years the item will last) for the
item

* When you are done, click "Save & Journal Time/Skills" to save the
financial entry and make a journal entry for the work you performed

Enter the estimated salvage/scrap/retention value of t

Salvage Value: capital item at the end of its useful life.

Enter the per-year depreciation for this capital ite

Depreciation Method: (Not Applicable for non-depreciable items)

|| 10 year- 10% ¥ |

%  Save & Joumal Time/Skills | | Cancel |




Entering SAE Paychecks

About SAE Paychecks:

SAE Paycheck entries are used to record when you are paid for working. At
the end of your SAE It is extremely satisfying to look back and know exactly
how much money you made during your employment! It is important to keep
track of when and how much you get paid for not only for your SAE, but for

when you begin a career in your adult life.

What SAE types need to make SAE Paycheck entries?
Only Placement SAE's in which you are paid for your work. (If you are paid for
doing a job in your Entrepreneurship SAE, enter it as a cash transaction)



Entering SAE Paychecks

* |In the "Finances" tab in the "Your Financial Entries" section,
click "SAE Paycheck (Placement)”

Your Financial Entries

SAE Cash entries Non-Current items (new items
(Entrepreneurship & & & usage of Capital ltems)
Research)
$¢1 SAE Non-cash entries Loan Manager (new loans and
Finances RQpOI’tS - (Entrepreneurship) @ payments)
SAE paycheck (Placement) Non-SAE entries (personal &

®QE» educational)



* Enter the date you received the payment

 Under "Total Gross Income" enter the total amount you were
paid

* If there are Taxes/Withholdings or Expenses listed on your
paycheck you may enter those

 Under "Paycheck Hours" enter the total number of work hours

\i! Total Gross
Income

the payment is for
X
Wit:—l?l):jcsii:\gs Expenses IJ Paym




» Select the SAE that you are receiving payment for
* If you are being paid for work you did for multiple SAE's, select
those SAE's and then enter how much of the paycheck Is for
each of the SAE's
o Example: If you are being paid for 10 hours of work (5 hours
for SAE 1 and 5 hours for SAE 2), you would select both
SAE 1 & SAE 2, and the percent would be 50% for each of

them
Split Paid Placement Experience /Pe(_mnt
1 @ ample Placement @




 Under "Memo" write a brief description of what you did or the
dates you worked

* When you are done entering everything, click "Save and
Return” to finish, or click "Save/Enter Another" if you have
another paycheck to enter

icement Experience ‘¥ Percent Gross Income ﬁ)
ample Placement 100,000 % S0 v
/:-;etum\ Save [ Enter Another Cancel

Q-/



Managing Capital Items

About Capital Items:

Capital Items (also known as non-current items) are items YOU own that
last for a long period of time. Examples of Capital Items include breeding
livestock, tractors, landscaping equipment, trailers, scales, and chutes.
Owning items like these gives value to your SAE, so make sure to keep
track of all Capital Items you own to get credit for them!

What SAE types should manage Capital [tems?
Entrepreneurship SAE's are most likely to have Capital Items, but any SAE

In which you personally own the item and use it for your SAE will need to
manage them in AET.



Managing Capital Items

 |[n the "Finances" tab, In the "Your Financial Entries" section,

click on "Non-Current Items (new items & usage of Capital
ltems)

Your Financial Entries

SAE Cash entries
(Entrepreneurshi
| Research)

Non-Curreny items (new items
& & usage of Capital items)

$03 SAE Non-cash entries @ Loan Manager (new loans and

Finances ‘ Reports 45 (Entrepreneurship) payments)
@ SAE paycheck (Placement) Non-SAE entries (personal &

B educational)



Managing Capital Items

 To add a Capital Item (such as equipment, machinery,
and breeding animals) click "Add New"

Non-Current (Capital) Item Manager %

- tory "' Sold ltems
/ | AddNew | |\Returnto AET |
/

There e no eXW{ing capital ije#ms. Click "Add New" to create one.




* Enter the "Type of Item" you are adding

* Enter the date you purchased the item
 Enter a name or tag # for the item

* Describe the item (model number, breed, etc)

dd/Edit Non-Current ltem

IPlease select the type of capital item from the

Type of ltem: i_!ist.

'Please Choose)

Purchase Date: 41312020

éuEnter a short descriptive name for this
|enterprise.

Name: /

I
|
—

Description:




Managing Capital Items

 Under "Vendor", enter the person/place you purchased
the item from

* Enter the quantity purchased

 Under "Total Acquisition Cost" enter the amount that
the item cost

Vendor: / f
Quantity: [/ 1 |
Total Acquisition Costv




 Under "Total Salvage Value"”, enter how much money
the item will be worth when it reaches the end of its
useful life

* For "Depreciation Method", enter how long the item

should last
Total Salvage Val)//\

Depreciation MetiNd: |




Managing Capital Items

» "Business Use Percentage” is how much of the item
you own (It should always be 100%)
* When you are done entering everything, click "Save"

Business Use
Percentage:

| Qancel |

100 %




Managing Capital Items

 To make changes to the items details, or to delete the
item, click "Edit"

Options

it Sell Usage 4/9i2020 Example ltem




Managing Capital Items

* [n order for the item to be counted towards the value of
your SAE, you must assign it's "Usage" at the end of
every calendar year

Options
4/9/2020

Example ltem




Managing Capital Items

* If you only used the item for 1 of your SAE's, in the row for that SAE type "100"
(this shows you used the item for that SAE 100% of the time)
 If you ever used the item for multiple SAE's, type the percentage of time you used
It for each SAE
o For example, if you have a tractor and you used it 90% of the time for your
Vegetable Production SAE, but also used it for your Beef Breeding SAE about

10% of the time, you would enter 90 next to "Vegetable Production” and 10 next
to "Beef Breeding"

2019 Beg.- Beef Breeding

2019 Beg.- Vegetable
Production
2020 Beg.- Example

Example Animal

1

v‘ | AN/
- 100%

s




Managing Capital Items

* To record a sale of any of your capital items, click
"Sell”

Options

Edit Sell Usage 41912020 Example Item




Managing Capital Items

* Enter the date you sold the item

* For "Sale Amount”, enter how much you sold the item for
 Under "Vendor", enter who you sold the item to

* You can enter a memo for the transaction if you would like
* When you are done entering everything, click "Sell ltem”

Sell Non-Current ltem

Unique #:

Name:

Sale Date: |

Sale Amoﬂnt: :_ | Ehter the purchase price.

Vendor: | | Ej\ter the vendor that purchased this capital item.

Memo: - |Enter optional comments about this transaction.
gy !tem fo Inventory | To undo a sale, click this button.

% | Sellitem | | Cancel |



Managing Capital Items

* To see a list of items you sold, select the "Sold items" option

 To make changes to a sale, or to cancel the sale, click on "Sale”

* To cancel the sale and transfer the item back into your ownership,
click "Return Item to Inventory”

Non-Current (Capiwﬂﬁm%anager @
" Inventory” ® Sold Itens % Sale Usage

J| Retum ltem to Inventory |




Using the Livestock Manager —

About the Livestock Manager:

The Livestock Manager tool provides a straightforward way to manage
purchasing and selling livestock, and record births, deaths, weights, and
medications administered. Using the livestock manager allows you to
record information all in one place instead of making multiple entries In
different places. Every market or breeding animal you own adds value
to your SAE, so make sure you keep accurate records for all of them!

What SAE types need Journal entries:
Entrepreneurship SAE's in which you own breeding and/or market/show
animals.



Using the Livestock Manager —

* |[n order to access the Livestock Manager, you must include it as an option
when you add your SAE.

* |f you already added your SAE and need to go back to activate the Livestock
Manager, go to the "Project/Experience Manager", click the gears next to your
livestock SAE, and towards the bottom select the appropriate "Management
Module" that best fits your type of SAE.

 Make sure to click "Save" when you are done.

) Project/Experience @ 2 2019 Beg.- Beef Cattle Business

A& Manager (SAE) ,«vu o EN - Beef
9 Management Module: j-Mg§l<_e.{}§-e_p)lacements Manager v |
eletas (NonezGeneraI) EI
Srene Market/Replacements Manager

Breeding Herd Manager




Using the Livestock Manager

* Once you have activated the Livestock Manager, it will
appear at the bottom of the "Finances" page

s AET Finances

Review/Edit Finances Your Financial Entries
@ Project/Experience SAE Cash entries Non-Current items (new items
A}& Manager (SAE) (Entrepreneurship & & & usage of Capital ltems)

Research)
Review/edit your financial

\ entries $+3 SAE Non-cash entries = Loan Manager (new loans and

s (Entrepreneurship) payments)
', Beginning Values

SAE paycheck (Placement) Non-SAE entries (personal &
5 B educational)

Livestock Managers

Market Manager (market & Breeding Herd Manager
@e young breeding animals) (breeding age animals &
offspring)




 To manage market/show animals click on "Market Manager"
 To add an animal to your SAE, select the appropriate SAE from
the drop down list, and click "Buy New Animal”

LivespaCk Mafiagers

~ S-S -
Yurchase Info

Buy New Animal

Choose an SAE to Manfc%e: Market Lamb 2020 v



* Enter the date that you purchased the animal

 Under "Vendor/Payee", enter who you purchased the animal from

* The "Type" should always be "Inventory for Resale"” (this means you
plan on selling the animal; if you do not plan on selling it, use the
Breeding Manager instead)

 Under "Dollar Amount" enter how much you paid for the animal

Date: Ve ndor/Payee

4312020 s /
& Type: Dollm

Inventory for Resale ¥ 0.00




 Under "# of Head" enter how many animals you purchased (|
recommend only entering 1 per line to keep more accurate records)

 Under "Total Weight (Ibs)" enter how much the animal weighed at the
time you purchased it

* When you are done entering all of the information, click "Save and
Return”

# of Head:
:%5-,-;;53. Total Weight (Ibs): /-
Save;w) Cancel




Using the Livestock Manager —

* To change the auto-generated name of your animal,
underneath "Tag/Name" click "Edit"

MARKET LivesTock MANAGER

Choose an SAE to Manage: | Market Lamb 2020 v |

' Review Mgmt Entries | | ReviewFeed Entries | | New CashExpense | | NewNon-CashEntry | | Non-Current ltem Mgmt | | Experience Manager |
| | -1 — | — |
e . Purchase Info Current Status Sale Info
— s | Buy New Animal | NewHerd Entry | | New Animal Entry |
/ Market Lamb 202 :'5'..'3‘ - LCCation inventc ".' Value " : A,
i 4/3/2020 Edit $500 ((SellfTransfer) ¥
L / Weinht (15%) et Weight (fbs) Days Markst Value
weight (105; OS5t - .
75 $500.00 75 11 $500
nventory Valua
Total Cost Active Head Count $500.00 Total Sales
$500.00 1 Market Value $0.00

$500.00



Using the Livestock Manager —

 Change the Tag/Name to the Name and/or Tag # of your
animal, then click "Save and Return”

Tag / Name: %,Lamb Cho_p(ng— #21”) I

- Save and Refurn ’ ' Cancel |



Using the Livestock Manager —

* To sell/transfer an animal, record a death, or to mark an animal as "Use at
Home" (gave the animal to your household for consumption) or "Trans to
Capital" (decided to use the animal for breeding), click on the drop down list
under "Sale Info" and select the option that fits your entry

Toa /N Purchase Info Current Status Sale Inf
ag / Name x g - 1 \ - ale Info
? | Buy New Animal | | NewHerd Entry | | New Animal Entry |

Lamb Ch £21 nventory Valus ‘ |
E\:g‘ T ) $500 (SellTransfer) v
) " =rbat |

alue

75 $500.00 75 12 $500

-
.

(Sell/Transfer) ¥
(SellTransfer)
Sell

Death Loss
Transfer

Use at Home
| Trans to Capital




Using the Livestock Manager

« Enter all applicable information for your entry, such as the date of the
transaction, vendor, current value of the animal, descriptions, etc.
 When you are done, make sure to save the entry

MARKET LivEsTocKk MANAGER - MARKET Lame 2020

New Income/Sale Transaction

Date: Vendor/Payee: Total

Amount:
432020 | il ’ ] $0.00
Split: Type: Dollar Amount: # of Head: Total Weight (Ibs):
e [Cashitarket Sale ¥ | 5 0.00| 1 head | [Ibs
Non-Cash Inventory Used at Home
Date: Fair Market Value (each head):
[anszoz0 |1 Value:[
Income:
Experience: | Market Lamb 2020

Animal Tag/Name(s): | Lamb Chop (Tag #21)

Type: | ® Used at Home

Head: | 1 head

Average Weight | |
(Per head): | -

Ibs




* To record information about your animal, or information
about something you gave your animal, click on "New
Animal Entry" (or if you would like to enter the same data
for multiple animals, click "New Herd Entry”

Current Status
New Herd Entry New Animal Entry e

’
. ey - -



Using the Livestock Manager —

Date: /\ Management Operation:

4;3},5020 | = (Please Coose) v

* Enter the date that you
did the action you are

recording, and select the 'eaChoose)
: eig
type of action under the T TEm— Antibiotic
" _ N | | 1 Dewormer
Management Operation | | Other Vaccination |
: Evaluation =
drop down list | | Vetvisi
 Save & Return |  { Location

Market Valuation
Competition Results
Breeding/Al
Weaning

Preg. Check




Using the Livestock Manager —

 Under "Numeric Value and Unit" enter the applicable
values for your action your are recording (For example, If
you gave your lamb de-wormer, you could enter 2.5 mL)

 Enter a Memo/Description (this could be the brand of
medication you used, vet/teacher recommendation, type of
feed, etc)

Tag / Name Numeric Value and Unit Memo / Description
Lamb Chop (Tag #21) | | - | -

— —




* To save the information and also make a Journal entry for
your action, click "Save & Go to Journal”

Save & Return Save & Go to Journal . Cancel




Using the Livestock Manager

* To view entries you've made, click "Review Mgmt Entries" (or "Review Feed

Entries” to view only feeding data)

* You can use the drop down lists at the top to filter through the entries and
view specific types of entries, entries for a specific animal, and entries made

In different years

* On this page you can also edit and delete entries under "Options”

hoose an SAE to\Manage: 'Market Lamb 2020 v |

| Review Mgmt Entries | | Review Feed Entries | | New

 Year: ~ Animal:
(Al v (Al

v |

Management Operation:

(All)

v

|_Retum to Manager |

| New Herd Entry |

New Animal Entry

Options Tag / Name

: Lamb Chop (Tag
dit Delete 4// 12020 #21)

m

Dewormer

2.50 ml

SafeGuard




 To manage breeding animals (including dairy cows and laying
hens), click the "Breeding Herd Manager" in the Livestock
Managers section of the Finances tab

Livestock Managers

B e rnt B ruos s awet e 52 e ol
VvigiKEel Vidiidue! (Hlidikel &
VOUnNndg oreeding drniimais )




Using the Livestock Manager —

* To add an animal, select the SAE It belongs Iin from the drop
down list
* Click "New Cash Purchase”

BREeDING LivEsTOoCcK HERD MANAGER - ANIMAL SELECTION

Choose an SAE to Manage: rBeef Cattle Business v

|A Manage Breeding Animals 7\ | 7Mar7\agé Offspring | | E)(perienceT ManaSle |

Z Sires in This SAE (Male Animals)

No animals have been assigned. Drag and Drop animals here.

Available Capital Assets
. New Cash Purchase |

Add to Manager

o Capital Assets are available.
# | Dams in This SAE (Female Animals)

No animals have been assigned. Drag and Drop animals here,



Using the Livestock Manager —

» Select "Dep. draft, pleasure, or breeding livestock" from the
drop down list

* Enter the date you purchased the animal

* Enter the name and/or tag number of the animal

* Type a short description of the animal (color, breed, etc)

Dep. draft, pleasure, or breeding livestock v

Type of ltem: & %
Purchase Date:

4152020 |
Name:

Description:




* [n "Vendor", enter the person/place you purchased the
animal

* Enter the quantity of animals purchased and how much you
purchased them for ("Total Acquisition Cost")

Vendor: /

Quantity: [/ 1

Total Acquisition Cost: v




Using the Livestock Manager —

* Enter the animal's "Salvage Value" (amount of money it will be worth
when it can no longer be used for breeding)

* For "Depreciation Method", choose how many more years the animal
can be used for breeding from the drop down list

* When you are done entering everything, click "Save"

Total Salvage Value: & : ' e
Depreciation Method: & 20year-5% ¥ e

@ . Cancel




» After entering your animals, click "+Sire" to register them as
breeding ready males, or "+Dam" to register them as breeding
ready females

Available Capital Assets

A - J
New Cash Purchase | Add to Manager

+Sire +Dam

.
D
Py
A
gL
p=
)
o
o
J

+3ire || +Dam

"™
M
-
)
3
a1
J
-l
-
Cu
L
L
Wy
co



Using the Livestock Manager —

* To register offspring of your animals, click "Manage
Offspring”, then "New Birth"

BREEDING LivEsTock HERD MANAGER - ANIMAL SELECTION

Choose an SAE to Manage: | Beef Cattle Business ¥

i_ Manage Breeding Animals _{ ( Mar;aat_e Offspring 1 ] Experience Manager i

Available Capital Assets = Sires in This SAE (Male Animals)

lhe@Ca_sh Purch—a;'s:é~ ] AddIMe :

No animals have been assigned. Drag and Drop animals here.

No Capital Assets are available.
| # Dams in This SAE (Female Animals)

No animals have been assigned. Drag and Drop animals here,

Offspring Manager

: Current Status _
| New Herd Entry ) ’ New Animal Entry ‘

Birth Info_
| New Birth | Y,

e e T T Resvem I meme Liwliom




 Enter a Name and/or Tag number for the offspring
* Enter the date of birth
* Enter the average weight of the offspring (for example, If

there were twins you would enter the average weight of the 2
babies)

/
Birth Date: 4/15/2020 i

New Birth Record:
Tag/Name:

J

Average Birth Weight




 Enter how many of each gender were birthed

* Choose the Sire/Father of the offspring (if known)
* Enter the Dam/Mother of the offspring

* When you are done, remember to save the entry

Female: o
Offspring Gender:
Male: 0

Sire (Male): v | (Select @ Sire from your herd. type any name, or leave it blank.)

e MY

Dam (Female): Bessie (Tag 47) v




Using the Livestock Manager —

 From the main page of the "Breeding Herd Manager" you can
see a list of your breeding ready animals by clicking "Manage
Breeding Animals” or see a list of the offspring by clicking
"Manage Offspring"

BREeDING LivEsTOCK HERD MANAGER - ANIMAL SELECTION

Choose an SAE to Manage: [—éeef Cattle Business v |
ii Manage Breeding Animals | Mahagé Offspring | ~ Experience Manager |

Available Capital Assets Sires in This SAE (Male Animals)

 New Cash Purchase |

Add to Manager
nimals have been assigned. Drag and Drep animals here.

No Capital Assets are available.

Dams in This SAE (Female Animals)

No animals have been assigned. Drag and Drop animals here,



Using the Livestock Manager

 From both "Manager" pages, you can edit the names of animals, and record entries
such as sales/transfers, deaths, vet visits, weights, etc. just like in the "Market

11
Manager
Offspring Manager
|- ' T J N ——B!—r—t}lmfo-— — ,_..________.,,g_l_'l_r_rent SfF_a.y_Jf___,_______,____.___,____, __S_l_rgfggm— S l I f
= G £ SAE | New Birth | | NewHerd Entry | | New Animal Entry | | Manage Breeding | e
]' | B/F Calf-F1 Date Location Avg Cost Value Dam : T —
any Edit 4/3/2020 $0 Bessie (Tag 47) (SeliTransfer) v
e Weight Weight {lbs) Days Market Valus Sire
75 Ibs 75 12 Ferdinand (Tag 358)
‘ | B/F Calf-M2 Date Location Avg Cost Value Dam ) = .
~ Edit ME/FIZD 50 Bessie (Tag 47) | (SelTransfer) ¥ |
=T Weight Weight (Ibs) Days Market Valus Sire
75 Ibs 75 12 Ferdinand (Tag 358)
Active Head Count Total Sales
Total 2 $0.00

Breeding Animal Manager

Purchase Info Sl

Sale Info

Tag I Name New Animal Entry Manage Oﬁspﬁng
Bessie (Tag 47) Date: 4/3/2020 Location: Yearly Dep: $125 Offspring; 2 Sell Animal
Edit Cost: $1,500.00 Weight: Ibs Current Value: $1,500 New Offspring Death Loss
Blue Bell (Tag 73) |[Date: 4/3/2020 Location: Yearly Dep: $188 Offspring: 0 Sell Animal
Edit Cost: $2,000.00 Weight: Ibs Current Value: $2,000 New Offspring Death Loss
Ferdinand (Tag 358) |Date: 4/3/2020 Location: Yearly Dep: $100 Sell Animal
Edit Cost: $1,500.00 Weight: Ibs Current Value: $1,500 Death Loss

Yearly Dep: $413

Total Cost: $5,000

Head Count: 3

Total Sales: $0

Current Value: $5,000




- Generating Record
Book Reports

About Record Book Reports:

Record Book Reports are an awesome way to look at all of your entries
without having to click around to multiple tabs. Generating reports can be
easler for some students to double check their entries and find possible errors
or missing info. This is especially helpful when you apply for awards,

scholarships, and degrees. Some teachers also use them to grade your record
books, just like with this assignment!

What SAE types can generate reports?
All of them!




- Generating Record
Book Reports

* Click on the
"Reports” tab

Profile Journal Finances




 From this page you
can generate a variety
of reports ranging from
reprts that show your
entire record book, to
ones that allow you to
narrow down entries
for specific SAE's and
date ranges

| ( Journal Details

| Competency/Mastery

Generating Record

Book Reports

s AET Reports

Journal & Resume Reports SAE & Profit Reports

\ '

| » Journal Summary B Single Experience (SAE)

}L Reports
|
(= A detailed review of your
“-eEl financial entries by date

2 Journal Summary (In & Out . Profit/Loss by Experience
| of Class) i| (PDF)

/ Resume Report (DOC)

Monthly Statement of Cash
(PDF) ﬁ$

Flow (PDF)

Analysis of animal

Reports s Experiences

| Current List of AET Badges | Export your entries to Excel
| Awarded | @x

Annual Reports & FFA Apps

. A
2 AN~
S

| @ Degree/Application
j Manager

Complete Recordbook
&L-’j Report

. Overall Profit/Loss by Year
Wi| (PDF)

. Balance Sheet by Year
WE| (PDF)

Report of Non-current ltems
||.|§| (HTML)



- Generating Record
* For this assignment,

you will be turning in a BOOK Reports

report that shows your %

entire record book Annual Reports & FFA Apps

"Complete Recordbook

Report" in the "Annual s beats

RepOrtS and FFA AppS (EF Complete Recordbook
8)\59{:?“ Profit/Loss by Year
- Balance Sheet by Year
(PDF)

Report of Non-current ltems

i

 To do this, click
SeCtion iz Report e
(HTML)




- Generating Record

» Leave the Book RepOl‘tS
"Ending Date"

blank |z o

Complete Re

copglbook Report
» Select the "All" | . =
e e C e J(| - PR TEte (io s U Include class journal entries nn
O p ti O n % ® all O Entrepreneurship Only © Placement Only © Research Only
. " il = {(All) -
o C I I C k G e n e rate n - [¥] Power, Structural and Technical Systems
PDF"

3
<l

=A_..\_m_ﬂ {ox
i
!
:
:
l



- Generating Record
* You now have a PDF
Book Reports

of everything you have
ever entered In to your
record book! T e —

4/3/202013:49

Complete Record Book

e Double check to make ==

FFA Member #

sure yOulve entered AET Username / Unique #  CCosta / 2740759

Email Address ccosta@corninghs.org

Teachers Roger Hanagriff,Vanessa Kirby

everything from the Ropor at
Executive Summary

C h e C kl | St O n S I | d e #4 . 1EN. Number of Entrepreneurship/Ownership SAEs

1EX. Number of Foundational SAEs
1IM. Number of Improvement SAEs
¢ Save the P D F, a.nd tu rn 1PL. Number of Placement SAEs
1RE. Number of Research/Experimentation SAEs

it i n to G O O g I e 1SU. Number of Supplemental SAEs

1. Total Number of SAEs

O N ©O O = O O =

2a. Average Financial Backdating Days

Classroom or emaill to e ;

3a. Financial Investment in Operating Expenses $5.00

M [S. S m |th or M I :?bfir?a-nciall In.ves.tinerft irT Ca-pitél $600.00
Pluid.




